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COUNTRY SHARE – YEARLY SUPPLEMENTARY AND COMPLEMENTARY FEES: 
HOW TO READ THE REPORT? 

 

Hello! Welcome to our tutorial. 

In this video you will learn how to read the Country Share report. 

Enter your IP Portal Dashboard and find the widget "Distribution Reports for IP Offices". 

 

Open the "Quick start guide" to find answers to your questions regarding distribution 
reports. 
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Select the type of document "Country share – yearly Supplementary & Complementary 
fees". This document contains a list of supplementary and complementary fees for a 
given year. 

 

 

 



3 
 

Select a specific year of which you would like to receive a report. 

Remember that a "year" is considered as "calendar year" (that is from the 1st of January 
to the 31st of December). 

 

When all the filters are applied, click on the download icon. 
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You can download a country share report in PDF format. Click on "PDF Download". The 
download will start immediately. 

 

This document contains several pages and consists of a letter, indicating the total 
amount of the fees paid and a report showing the standard fees collected on behalf of 
each country. 

 



5 
 

If you want to learn more about distribution reports for IP Offices, you can find more 
videos about this topic and many others on our website - wipo.int. 

 

Finally, a reminder to be aware of possible scam attempts by phone, email, or text 
message. You can learn more about how to protect yourself from different types of 
scams on the dedicated webpage on our website. 

 

Thank you for watching our tutorial. We are looking forward to seeing you again at our 
next tutorial. 

 


