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ANNEX I

AMENDMENTS TO THE STAFF REGULATIONS

Salaries – Regulation 3.1
Professional  Category

Scale in force as from March 1, 2002

(annual amounts in US dollars) 

Grade


ECH. 1

STEP 1
ECH. 2

STEP 2
ECH. 3

STEP 3
ECH. 4

STEP 4
ECH. 5

STEP 5
ECH. 6

STEP 6
ECH. 7

STEP 7
ECH. 8

STEP 8
ECH. 9

STEP 9
ECH. 10

STEP 10
ECH. 11

STEP 11
ECH. 12

STEP 12
ECH. 13

STEP 13
ECH. 14

STEP 14
ECH. 15

STEP 15

P-1

P

G

D

S
53979

42944

33920

31997
55838

44444

35000

32992
57690

45942

36078

33986
59543

47442

37158

34980
61398

48939

38236

35974
63250

50438

39315

36967
65107

51938

40395

37962
66958

53436

41474

38944
68811

54932

42551

39921
70666

56432

43631

40899






P-2

P

G

D

S
69321

55346

42849

40191
71254

56907

43973

41210
73180

58465

45095

42226
75110

60027

46218

43244
77038

61729

47341

44260
78968

63429

48463

45279
80896

65130

49586

46313
82822

66829

50707

47344
84754

68532

51831

48379
86683

70233

52954

49412
88610

71932

54075

50444
90541

73636

55200

51479




P-3

P

G

D

S
84497

68306

51682

48242
86655

70208

52937

49396
88812

72112

54194

50553
90965

74011

55447

51706
93125

75915

56704

52862
95280

77815

57958

54015
97436

79715

59212

55169
99596

81620

60469

56324
101853

83523

61725

57477
104213

85423

62979

58632
106569

87326

64235

59782
108927

89226

65489

60933
111285

91202

66745

62083
113641

93226

68000

63233
116001

95250

69255

64384

P-4

P

G

D

S
101524

83255

61548

57316
104036

85283

62887

58546
106544

87306

64222

59770
109052

89329

65557

60994
111565

91442

66894

62220
114073

93597

68230

63443
116583

95752

69566

64669
119094

97906

70902

65894
121603

100065

72240

67118
124111

102216

73574

68342
126619

104371

74910

69540
129136

106529

76284

70717
131643

108682

77583

71888
134152

110837

78919

73062
136664

112994

80256

74235

P-5

P

G

D

S
122795

101084

72872

67698
125369

103294

74242

68955
127942

105505

75613

70159
130517

107715

76983

71362
133091

109924

78353

72565
135663

112132

79722

73767
138237

114344

81093

74970
140813

116553

82463

76173
143383

118761

83832

77376
145958

120974

85204

78579
148532

123185

86575

79781
151112

125392

87943

80983
153870

127602

89313

82162



P =
Pensionable remuneration (Reg. 3.15), in force as from November 1, 2001

G =
Gross salaries : basis for internal taxation (Reg. 3.16bis)

D =
Net salaries : staff members with dependent spouse and/or dependent child

S =
Net salaries : staff members without dependent spouse and without dependent child
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Special and Higher Categories

Scale in force as from March 1, 2002

(annual amounts in US dollars)

Grade


ECH. 1

STEP 1
ECH. 2

STEP 2
ECH. 3

STEP 3
ECH. 4

STEP 4
ECH. 5

STEP 5
ECH. 6

STEP 6
ECH. 7

STEP 7
ECH. 8

STEP 8
ECH. 9

STEP 9
ECH. 10

STEP 10
ECH. 11

STEP 11
ECH. 12

STEP 12
ECH. 13

STEP 13
ECH. 14

STEP 14
ECH. 15

STEP 15

D-1

P

G

D

S
138748

114784

81366

75209
141593

117226

82880

76539
144437

119669

84395

77868
147277

122106

85906

79195
150123

124550

87421

80526
153109

126994

88936

81845
156158

129437

90451

83115
159207

131877

91964

84384
162250

134319

93478

85652







D-2

P

G

D

S
156656

129834

90697

83322
160217

132689

92467

84805
163776

135540

94235

86286
167333

138392

96003

87768
170892

141245

97772

89250
174452

144097

99540

90733










SDG /

ADG

P

G

D

S
188395

158353

108379

98141















VDG /

DDG

P

G

D

S
203830

174137

118165

106342















P =
Pensionable remuneration (Reg. 3.15), in force as from November 1, 2001

G =
Gross salaries : basis for internal taxation (Reg. 3.16bis)

D =
Net salaries : staff members with dependent spouse and/or dependent child

S =
Net salaries : staff members without dependent spouse and without dependent child


Annex I, page 3

Director General

In force as from March 1, 2002

(annual amounts in US dollars) 

 Grade




DG

 

P

G

D

S
242704

213892

142813

127004

P =
Pensionable remuneration (Reg. 3.15), in force as from November 1, 2001

G =
Gross salary : basis for internal taxation (Reg. 3.16bis)

D =
Net salary : staff member with dependent spouse and/or dependent child

S =
Net salary : staff member without dependent spouse and without dependent child
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ANNEX II

AMENDMENTS TO THE STAFF REGULATIONS

General Service category  (New York)

Gross and net salaries in force as from May 1, 2002

(annual amounts in United States dollars)
Grade


Augmen-

tation

annuelle /

Annual

increment
ECH. 1

STEP 1
ECH. 2

 STEP 2
ECH. 3

STEP 3
ECH. 4

STEP 4
ECH. 5

STEP 5
ECH. 6

STEP 6
ECH. 7

STEP 7
ECH. 8

STEP 8
ECH. 9

STEP 9
ECH. 10

STEP 10
ECH. 11

STEP 11

G1


893
1)   29448

2)   28985

3)   23475
30608

30087

24368
31768

31189

25261
32927

32320

26154
34087

33479

27047
35247

34638

27940
36406

35798

28833
37566

36956

29726
38726

38116

30619



G2


988
1)   32644

2)   32033

3)   25936
33927

33317

26924
35210

34600

27912
36494

35883

28900
37777

37167

29888
39060

38450

30876
40357

39734

31864
41692

41017

32852
43027

42301

33840
44362

43584

34828


G3


1092
1)   36166

2)   35561

3)   28648
37584

36978

29740
39003

38395

30832
40438

39813

31924
41914

41230

33016
43389

42647

34108
44865

44065

35200
46341

45481

36292
47816

46899

37384
49292

48316

38476
50768

49733

39568

G4


1203
1)   40104

2)   39487

3)   31677
41730

41050

32880
43355

42613

34083
44981

44176

35286
46607

45741

36489
48232

47304

37692
49858

48867

38895
51484

50430

40098
53109

51993

41301
54735

53557

42504
56361

55120

43707

G5


1330
1)   44581

2)   43793

3)   34990
46378

45520

36320
48176

47247

37650
49973

48975

38980
51770

50702

40310
53568

52429

41640
55365

54156

42970
57162

55884

44300
58959

57611

45630
60812

59338

46960
62739

61064

48290

G6


1470
1)   49558

2)   48577

3)   38673
51545

50486

40143
53531

52395

41613
55518

54303

43083
57504

56213

44553
59491

58121

46023
61584

60030

47493
63714

61940

48963
65845

63863

50433
67975

65849

51903
70106

67836

53373

G7


1628
1)    55034

2)    53842

3)    42725
57234

55956

44353
59434

58069

45981
61752

60183

47609
64112

62296

49237
66471

64448

50865
68830

66648

52493
71190

68846

54121
73549

71046

55749
75909

73245

57377
78268

75445

59005

1)
Gross salaries used as the basis for internal taxation (“Gross salaries”)

2)
Gross salaries used as the basis for the calculation of contributions to and benefits from the Pension Fund (“Gross pensionable salaries”)

3)
Net salaries
Annex II, page 2

Language Allowance – Regulation 3.7(b)

FORMER TEXT
PRESENT TEXT

Language Allowance

(a)
A pensionable language allowance may be paid to staff members in the General Service category who pass an examination organized for the purpose by the Director General and who demonstrate proficiency in one or two of the following languages:  Arabic, Chinese, English, French, German, Japanese, Russian and Spanish.  The allowance shall not be payable for the staff member's mother tongue nor for any language in which the Director General considers that the staff member is required to be fully proficient by the terms of his appointment.

(b)
The allowance is 4,212 Swiss francs (US$ 2,502 in New York) per annum for proficiency in any two of the languages mentioned in paragraph (a) above, and 2,808 Swiss francs (US$ 1,668 in New York) per annum for proficiency in any one of them, subject to the proviso contained in the said paragraph.

Language Allowance

(a)
[No change.]

(b)
The allowance is 4,212 Swiss francs (US$ 2,628 in New York) per annum 

for proficiency in any two of the languages mentioned in paragraph (a) above, and 2,808 Swiss francs (US$ 1,752 in New York) per annum for proficiency in any one of them, subject to the proviso contained in the said paragraph.
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Dependency Allowance – Regulation 3.12(B)

FORMER TEXT
PRESENT TEXT

(B)
Staff Members in the General Service Category


Staff members in the General Service category shall be entitled to the following non-pensionable allowances under the conditions set forth below:

(a)
5,686 Swiss francs (US$ 3,038 in New York) per annum in respect of 

a dependent spouse, subject to the application of Regulation 3.2(a).

(b)
3,883 Swiss francs (US$ 1,803 in New York) per annum in respect of each dependent child.

(c)
Where there is no spouse, the allowance in respect of the first dependent child shall be 9,569 Swiss francs (US$ 3,038 in New York) per annum.

(d)
In addition to any amount payable pursuant to paragraph (b) or (c) above, 3,883 Swiss francs (US$ 1,803 in New York) per annum in respect of a child who is determined to be physically or mentally disabled either permanently or for a period expected to be of long duration.

(e) 
The allowances provided for under paragraphs (b) and (c) above, increased, where applicable, by the amount of the allowance provided for under paragraph (d) above, shall be reduced by the amount of any other dependency allowance received from the International Bureau, from another organization in the United Nations common system or from a national authority, by the staff member or the staff member's spouse.

(f)
Where there is no dependent spouse, 1,308 Swiss francs (US$ 1,303 in New York) per annum in respect of one of the following persons:  a dependent parent, a dependent brother or a dependent sister.

(g) 
Locally recruited staff members in the General Service category may be eligible for the reimbursement of the education levy applied by the Canton of Geneva, under conditions established by Office Instruction.
(B)
Staff Members in the General Service Category


Staff members in the General Service category shall be entitled to the following non-pensionable allowances under the conditions set forth below:

(a)
5,686 Swiss francs (US$ 3,321 in New York) per annum in respect of 

a dependent spouse, subject to the application of Regulation 3.2(a).

(b)
3,883 Swiss francs (US$ 1,932 in New York) per annum in respect of each dependent child.

(c)
Where there is no spouse, the allowance in respect of the first dependent child shall be 9,569 Swiss francs (US$ 3,127 in New York) per annum.

(d)
In addition to any amount payable pursuant to paragraph (b) or (c) above, 3,883 Swiss francs (US$ 1,932 in New York) per annum in respect of a child who is determined to be physically or mentally disabled either permanently or for a period expected to be of long duration.

(e) 
[No change.]

(f)
Where there is no dependent spouse, 1,308 Swiss francs (US$ 1,318 in New York) per annum in respect of one of the following persons:  a dependent parent, a dependent brother or a dependent sister.

(g) 
[No change.]
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ANNEX IV
AMENDMENTS TO THE STAFF REGULATIONS

Post Adjustment – Regulation 3.7(a) and (e)

PRESENT TEXT
PROPOSED TEXT

Post Adjustment

(a) 
The base salaries of staff members in the Professional and higher categories shall be adjusted by the application of non-pensionable post adjustments, the amount of which shall be determined by multiplying one per cent of the corresponding base salary at the dependency or single rate by a multiplier reflecting the post adjustment classification of the duty station.

(b) 
The “dependency rate” shall apply to any staff member who has a dependent spouse or at least one dependent child.  The place of residence of the dependant is irrelevant.  Whenever the dependency rate does not apply, the "single rate" shall apply.

(c)
Where two staff members of WIPO entitled to post adjustment are married to each other and they have, or one of them has, a dependent child, the dependency rate shall apply to the staff member having the higher remuneration and the single rate shall apply to the staff member having the lower remuneration.

(d)
Where a staff member of WIPO is married to a staff member of another organization within the common system of the United Nations, where they are both entitled to post adjustment and they have, or one of them has, a dependent child, the dependency rate shall apply to the WIPO staff member if the other organization applies the single rate to the spouse, whereas the single rate shall apply to the WIPO staff member if the other organization applies the dependency rate to the spouse, it being understood that WIPO shall always seek to agree with the other organization that the dependency rate be applied to that one of the spouses who has the higher remuneration.

(continues)
Post Adjustment

(a)
The base salaries of staff members in the Professional and higher categories shall be adjusted by the application of non-pensionable post adjustments, the amount of which shall be determined by multiplying one per cent of the corresponding base salary at the dependency or single rate by a multiplier reflecting the post adjustment classification established for the duty station by the International Civil Service Commission, and the effective date of any change in the multiplier shall be as fixed by the said Commission.

(b)
[No change.]

(c)
[No change.]

(d)
[No change.]

(continues)
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PRESENT TEXT
PROPOSED TEXT

(continued)

(e)
The multiplier applied for calculating the post adjustment shall be that established for Geneva by the International Civil Service Commission, and the effective date of any change in the multiplier shall be as fixed by the said Commission..
(continued)

(e)
[Deleted.]

[Annex V follows]

ANNEX V

AMENDMENTS TO THE STAFF RULES

Flexible Working Time and Overtime Work – Rules 1.3.2, 1.3.3, 1.3.5, 1.3.6 and 3.9.1(a)

FORMER TEXT
PRESENT TEXT

Rule 1.3.2  – Working Time

(a)
[Flexible Working Time]  Working time for any staff member following the system of flexible working time (Rule l.3.3) shall, subject to the application of that Rule, be between 30 and 50 hours per week.  In that system, the daily working time shall be a minimum of 5 hours as provided for in Rule l.3.3(b)(i).

(b)
[Fixed Working Time]  Working time for any staff member following the system of fixed working time (Rule l.3.4) shall be 40 hours per week, not including the  lunch break.  In that system, the daily working time shall be 8 hours as provided for in Rule l.3.4(b).

(c)
[Weeks with Less than Five Working Days]  Where  during any week, there are one or more holidays or compensatory non-working days (Rule l.3.l(b) and (c)), the weekly working time shall be reduced by as many times 8`hours as the number of such days is during that week.

(d)
[Weeks with Absences on Authorized Leave]  Where during any week, the staff member is on authorized leave (Rule l.3.3(d), Rule 3.9.3(d) and Chapters V and VI), the weekly working time shall be reduced by 8 hours for each day, and by 4 hours for each half day, of such leave.

(e)
[Exceptional Presence at Work]  Independent of what is provided in paragraphs (a) and (b), any staff member shall be present at work whenever he is requested to do so on account of the exigencies of the service.

(continues)
Rule 1.3.2  – Working Time

(a) 
[Flexible Working Time]  Working time for any staff member following the system of flexible working time (Rule l.3.3) shall, subject to the application of that Rule, be between 30 and 56 hours per week.  In that system, the daily working time shall be a minimum of four and a half hours as provided for in Rule l.3.3(b)(i).

(b)
[No change.]  

(c)
[No change.]  

(d)
[No change.]  

(e)
[No change.]  

(continues)

Annex V, page 2

PRESENT TEXT
PROPOSED TEXT

(continued)

Rule 1.3.3  – Flexible Working Time

(a)
[Authorization]  Any staff member requesting and authorized to do so by the Director General shall follow the system of flexible working time.  Such authorization may be revoked or suspended by the Director General at any time if the exigencies of the service require that the staff member follow the system of fixed working time.

(b)
[Time of Presence at Work]  Any staff member following the system of flexible working time shall be present at work on each working day:


 (i)
during the five hours of the two “core periods”, that is, from 



9 a.m. to 11.45 a.m. and from 2.15 p.m. to 4.30 p.m., and


(ii)
for three hours – or where the flexibility provided in paragraph (d) 



permits it, for less or more than three hours – but not before 7 a.m. 



and not after 7 p.m., and not during the lunch break.

Any absence during a core period, unless authorized under Rule 1.3.5, below, shall be considered as unauthorized absence (Rule l.3.6).

(c)
[Recording of Presence at Work]  The staff member shall record, in a time recording device provided for this purpose, the time of the day (hour and minute) when he starts and ends his presence at work at Headquarters before lunch break and when he starts and ends his presence at work at Headquarters after the lunch break.  If the duration of the lunch break so recorded is less than 30 minutes, the lunch break shall be considered as if it had lasted 30 minutes from the time it had started.  Any staff member who interrupts his presence at work at Headquarters for reasons other than for the lunch break (for example, for WIPO business in Geneva outside Headquarters or for a medical appointment) shall also record in the said device the time of the day (hour and minute) when he starts and ends the interruption.  The details, including the procedure where the recording device is out of order, shall be fixed in Office Instructions.                                    

(continues)
(continued)

Rule 1.3.3  – Flexible Working Time

(a)
[No change.]  

(b) 
[Time of Presence at Work]  Any staff member following the system of flexible working time shall be present at work on each working day:


 (i)
during the four and a half hours of the two “core periods”, that is, from 



9.15 a.m. to 11.45 a.m. and from 2.15 p.m. to 4.15 p.m., and


(ii)
for three and a half hours – or where the flexibility provided in 



paragraph (d) permits it, for less or more than three and a half hours – 



but not before 7 a.m. and not after 8 p.m., and not during the lunch break.

[Deleted.]

(c) 
[Recording of Presence at Work]  The staff member shall record, in a time recording device provided for this purpose, the time of the day (hour and minute) when he starts and ends his presence at work at Headquarters before lunch break and when he starts and ends his presence at work at Headquarters after the lunch break.  If the duration of the lunch break so recorded is less than 30 minutes, the lunch break shall be considered as if it had lasted 30 minutes from the time it had started.  If no lunch break has been recorded, the end/start of the core hours (i.e., 11.45 a.m. and 2.15 p.m.) will automatically be registered.  Any staff member who interrupts his presence at work at Headquarters for reasons other than for the lunch break (for example, for professional reasons in Geneva outside Headquarters or for a medical appointment) shall also record in the said device the time of the day (hour and minute) when he starts and ends the interruption.  The details, including the procedure where the recording device is out of order, shall be fixed in Office Instructions.

(continues)

Annex V, page 3

FORMER TEXT
PRESENT TEXT

(continued)

(d)
[Debit and Credit of Working Time]  At the end of each week, the time spent present at work shall be verified.  If such time is less than 40 hours (reduced as required pursuant to Rule 1.3.2(c) and (d)), the staff member shall be “debited” with the difference, and if such time is more than 40 hours, the staff member will be “credited” with the difference, provided that:


(i)
the debiting shall take place after deduction of any accumulated 



credit, and after adding any accumulated debit, shown at the end of 



the preceding week;  if the net result is more than 10 debit hours, the 



difference shall be considered as unauthorized absence (Rule 1.3.6);


(ii)
the crediting shall take place after deduction of any accumulated debit, and 



after adding any accumulated credit, shown at the end of the preceding week;  



if the net result is more than 10 credit hours, the credit carried over to the next 



week shall be 10 hours and the difference shall be forfeited.

In calculating any debit or credit, no account shall be taken of any overtime as defined in Rule 3.9.l.  Any staff member who has to his credit between 4 and 10 hours may, after previous written authorization of his supervisor, be absent from work for one half day before or after the lunch break and shall, for such absence, be debited by four hours, provided that there shall be at least two weeks between any two such half-day absences, and that there are no more than twelve such half-day absences in any calendar year.

---

(continues)
(continued)

(d) 
[Debit and Credit of Working Time]  At the end of each week, the time spent present at work shall be verified.  If such time is less than 40 hours (reduced as required pursuant to Rule 1.3.2(c) and (d)), the staff member shall be “debited” with the difference, and if such time is more than 40 hours, the staff member will be “credited” with the difference, provided that:


 (i)
[No change.]

7


(ii)
the crediting shall take place after deduction of any accumulated debit, and 



after adding any accumulated credit, shown at the end of the preceding week;  



if the net result is more than 16 credit hours, the credit carried over to the next



 week shall be 16 hours and the difference shall be forfeited.

In calculating any debit or credit, no account shall be taken of any overtime as defined in Rule 3.9.l.  Any staff member who has to his credit between four and 16 hours may, with previous written authorization of his supervisor, be absent from work for one half-day before or after the lunch break and shall, for such absence, be debited by four hours, or he may be absent from work for a full day, and shall be debited by eight hours for such absence, provided that staff members working full-time may take credit leave at intervals of two weeks, and staff members working 80 percent or 50 percent at intervals of three weeks, and also that there are no more than nine such full-days absences, which may be taken in four-hour or eight-hour portions, in any calendar year. 

---

(continues)

Annex V, page 4

FORMER TEXT
PRESENT TEXT

(continued)

Rule l.3.5  - Authorized Absences

(a)
[Definition]  Absence from the Headquarters Building is authorized in the cases and under the conditions provided for in paragraphs (b), (c), (d), (e) and (f) and where leave is authorized (Rule l.3.3(d), Rule 3.9.3(d) and Chapters V and VI).

(b)
[Absence on WIPO Business in Geneva]  Absence from  the Headquarters Building on official business in Geneva shall be considered as presence at work.  The procedural details shall be fixed in Office Instructions.

(c)
[Absence on Missions Outside Geneva]  Where a staff member is on WIPO mission outside Geneva, he shall be considered as present at work for eight hours per working day, provided that any such staff member in the General Service category shall be present at work at the times indicated by his supervisor.  The latter shall keep a record, countersigned by the staff member, of the period during which the staff member was required to be present and was present at work, for the purposes of certifying any overtime.

(d) 
[Absence for Participating in United Nations Courses]  Absence for authorized participation in a class of a course organized by the United Nations Office or a specialized agency at Geneva shall be regarded as authorized absence if the class is actually attended.  Where the staff member follows the system of flexible working time, the time spent at the course shall not be considered as time spent at work but 45 minutes will be credited for each class lasting one hour, or 70 minutes for each class lasting one hour and a half, provided that the course is actually attended.  The procedural details shall be fixed in Office Instructions.

(continues)
(continued)

Rule l.3.5  - Authorized Absences

(a)
[No change.]  

(b) 
[No change.]  

(c) 
[No change.]  

(d)
[Absence for Participating in United Nations Courses]  Absence for authorized participation in a class of a course organized by the United Nations Office or a specialized agency at Geneva shall be regarded as authorized absence if the class is actually attended.  Where the staff member follows the system of flexible working time, the time spent at the course shall be considered as time spent at work for as long as it lasts;  travel time to and from the course shall not be understood to be working time.  The procedural details shall be fixed in Office Instructions.

(continues)
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(continued)

(e) 
[Absence for Medical Appointment]  Absence for medical appointment shall be regarded as authorized absence.  Where the staff member follows the system of flexible working time, the time needed for the appointment shall be considered as presence at work.  The procedural details shall be fixed in Office Instructions.

(f)
[Absence for Exceptional and Important Reasons]  Any absence for an exceptional and important reason of a staff member following the system of flexible working time requires, if the absence is wholly or in part during a core period, that the staff member state in writing the reason.  Where the reason is accepted by his supervisor, the time of absence shall be regarded as authorized but shall not be considered as time spent at work.  The procedural details shall be fixed in Office Instructions.

Rule l.3.6 – Unauthorized Absences

(a)
[Definition]  Any absence from work during a period during which presence at work is required (including an absence referred to in Rule l.3.3(b) and (d)(i) and Rule l.3.4(b)) shall be considered as unauthorized absence, unless it is authorized under Rule l.3.5.

(b)
[Sanctions]  Unauthorized absence shall give rise to the application of the disciplinary measures provided in Chapter X.

---

(continues)
(continued)

(e) 
[Absence for Medical Appointment]  Absence for medical appointment shall be regarded as authorized absence.  Where the staff member follows the system of flexible working time, the time spent at the medical appointment is considered as presence at work up to a maximum of two hours.  The procedural details shall be fixed in Office Instructions.

(f)
[Absence for Exceptional and Important Reasons]  Any absence for an exceptional and important reason of a staff member following the system of flexible working time requires, if the absence is wholly or in part during a core period, that the staff member takes due account of the demands of work and consult the supervisor.  The time of absence shall be regarded as authorized but shall not be considered as time spent at work, and shall be deducted from the annual credit balance of hours intended for that purpose.  Any absence that goes beyond that credit balance shall cause the disciplinary measures provided for in Chapter X to be applied.

Rule l.3.6 – Unauthorized Absences

(a)
[Definition]  Any absence from work during a period during which presence at work is required (including an absence referred to in Rule l.3.3(b) and Rule l.3.4(b), and any absence in excess of the maximum time allowed for exceptional and important reasons under Rule 1.3.5(f) shall be considered as unauthorized absence.

(b)
[No change.]

---

(continues)
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(continued)

Rule 3.9.1 - Overtime

(a)
[System of Flexible Working Time]  For any staff member following the system of flexible working time, the following shall be regarded as overtime:


  (i)
time spent at work on a non-working day;


 (ii)
time spent at work on a working day before 7 a.m. or after 7 p.m.;


(iii)
time spent at work on a working day between 7 a.m. and 7 p.m. (outside the core periods and the lunch break) to the extent to which that time exceeds both 8 hours of time spent at work on that day and 40 hours of time spent at work by the end of the week.

(continued)

Rule 3.9.1 - Overtime

(a)
[System of Flexible Working Time]  For any staff member following the system of flexible working time, the following shall be regarded as overtime:



  (i)
[No change.];



 (ii) 
time spent at work on a working day before 7 a.m. or after 8 p.m.;


(iii) 
time spent at work on a working day between 7 a.m. and 8 p.m. (outside the core periods and the lunch break) to the extent to which that time exceeds both 8 hours of time spent at work on that day and 40 hours of time spent at work by the end of the week.

[Annex VI follows]
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Rule 5.3.1 – Home Leave

(a) – (g)
[No change.]

(h)
In exceptional circumstances, a staff member may be granted advance home leave, provided that not less than 12 months of qualifying service have been completed since the date of his return from his last home leave.  Where advance home leave has been granted, the year in which the next home leave falls due shall not be affected.

(i)
Subject to the provisions hereinafter, a staff member who delays taking his home leave beyond the calendar year in which it falls due shall not be entitled to take his next home leave until the second calendar year following that in which he took his delayed leave.  However, should the Director General decide that exceptional circumstances arising from the exigencies of the service make it necessary for a staff member's home leave to be delayed beyond the calendar year in which it falls due, such delayed leave may be taken without altering the time of his next and subsequent home leave entitlements, provided that not less than 12 months of qualifying service are completed between the date of the staff member's return from the delayed home leave and the date of his next home leave departure.

(j) – (m)
[No change.]

(n)  
A staff member travelling on home leave shall normally be required to spend a substantial portion of such leave in the country of his recognized home.  The Director General may request a staff member, on his return from home leave, to furnish satisfactory evidence that this requirement has been fully met.
Rule 5.3.1 – Home Leave

(a) – (g)
[No change.]

(h)
In exceptional circumstances, a staff member may be granted advance home leave, provided that not less than 12 months of qualifying service have been completed or that not less than 12 months of qualifying service have elapsed since the date of his return from his last home leave.  Where advance home leave has been granted, the year in which the next home leave falls due shall not be affected.

(i)
If a staff member delays taking his home leave beyond the calendar year in which it falls due, such delayed leave may be taken without altering the time of his next and succeeding home leave entitlements, provided that not less than 12 months of qualifying service elapse between the date of the staff member’s return from the delayed home leave and the date of his next home leave departure.  However, should the Director General decide that exceptional circumstances arising from the exigencies of the service make it necessary for a staff member's home leave to be delayed beyond the calendar year in which it falls due, such delayed leave may be taken without altering the time of his next and subsequent home leave entitlements, provided that not less than six  months of qualifying service are completed between the date of the staff member's return from the delayed home leave and the date of his next home leave departure.

(j) – (m)
[No change.]

(n)  
A staff member travelling on home leave shall normally be required to spend a reasonable portion of such leave in the country of his recognized home.  The Director General may request a staff member, on his return from home leave, to furnish satisfactory evidence that this requirement has been fully met.
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